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Hints:

· If you are being asked to answer a specific question, incorporate the question into the answer – don’t restate the question and don’t number

· Don’t use 1st or 2nd person when writing reports

· Do not use I, we, our, you, your, us, his, her, etc.

· Don’t use contractions when writing reports

· Don’t say, ‘the experiment provided good results.’ The word good should not appear in a technical paper. The alternative to good is evil. We don’t have evil results, so we can’t have good results. ‘Like’ isn’t a good word either.

· Try to use terminology that makes it sound like you are not in fourth grade. 

· Avoid words like: like, big, large, good, bad, drippy, lot, some, etc.
· Know the difference between affect and effect

· Watch significant digits – don’t give me numbers showing 7.65256513. 

· Example references:

REFERENCES - Place a list of references at the end of the paper. References

should be numbered consecutively. In the text, place reference numbers in square

brackets. Reference formatting should consist of the following: Author(s) initials

and last name, publication name (in italics), volume (in bold), page numbers

(year). 

· J.L. Smith and B.M. Jones, Journal of Reference Formatting, 14, 23 (1999). 

· Example for books: R.Q. Smith, Plastics and Their Uses, Jones Publishing, New York, pp. 1-14 (1972)
If you are using a web page, give the exact address to the information:
http://www.americanchemistry.com/s_plastics/doc.asp?CID=1106&DID=7466
